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Requesting Agency
. SUPREME BENCH OF BALTIMORE CITY

2. Division or Bureau of Requesting

Criminal (ourt

Agency

3. Authorization Requested (Check only one of the squares below).

Quantity:. €2 volumes _ ,
Size: 16" x 12 x 3" :

Dates: 1807-185C, 1857...

File Arrangement; Chronological

This is a brief record of sessions of the court, giving the date,
the officers present, orders to jurors, hour of adjournment, and the
date and hour of the next session.

This record series includes Minutes of the Proceedings of the'CourJ
of Oyer and Terminer and Gaol Delivery of Baltimore (ounty, 1807 1816
and of the Baltimore City Court, 1816- 1850.

in 1816, jurisdiction within the city limite of Baltimore City in
felonies, crimes, offences and misdemeanors, -formerly held by the
Court of Oyer and Terminer and Caol Delivery of Baltimore (ounty,
transferred to 3altimore City Court (Laws of Maryland, 1816, Chapter
193, Sectian 1.)

The Constitution of 1851 failed to provide for the Baltimore City
Court, Instead, it stipulated that the {riminal Court, which it es-

by the Baltimore City Court, except jurisdiction given to the Police
Court alsc established by the nonstttution ((onstitutlon of Maryland,
1851, Art, IV, Sec., 13.)

The original Baltimore City Court exercised criminal jurisdiction
and should not be confused with the present Baltimore (ity Court, es-
tablished in 1867 as a civil law court and, in addition, given con-
current jurisdiction in criminal cases with the Criminal Court whemneve
any party in a criminal case demanded removal of the case from the
Criminal Court on the grounds that a fair and impartial trial could

tablished, should have and exercise all the jurisdiction then possessdd

B : .
Dispose of present accumulation. No ‘ Establish retention schedule for re- Microfilm and destroy originals.
additional accumulation is antici- XN] cords for which there is a continuing Originals if not microfilmed would be
pated. Records hove ceased to have volue accumulation. The records will cease to retained for the period of time indicated.
- to warrant retention. have value to warrant their retention ofter :
the period of time indicated. :

.4, 5. Description of Records 6. Recommendation
ltem Describe records accurotely Include title, form number, size of documents, of Hall of Records
No work or activity to which the records relate inclusive dotes and quantity and Board of Public

. (cubic or linear feet). Show recommended retention period. Works.
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Signature . Title

" Date

hedule Authorized as Indicated in Col. 6 by Hall of
cords Commission, : Public Works.

Zofer ol § W/

Date * Archivist Date

Disposal Authorized as Indicated in Col. 6 by Board of

Secretory
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Hall of Records T N .(Continuction Sheet) - PAGE
Commission . NO. 2 :
’ ’ '5. Description of Records . 6. Recommendation
. "~ Describe records accurately. Include title, form number, size of documents of Hall of Records
Item work or activity to which the records relote inclusive dates, and quont:ty and Board of Public
No. , {cubic or linear feet). Show recommended retenhon périod. ‘ Works.

(cont,) |not be had in the Criminal Court (Laws of Maryland, 1867, Chap. 601.
Sec. 1) [}

The Constitution of 1867 abolished all courts in Baltimore City
and established a new Criminal Court with che same jurisdiction es
the abolished Criminal Court, except that it was denied jurisdiction
in certain zppeal cases assigned to the Baltimore City Court (Con=
stitution of Maryland, 1857, Art., 1V, Part &4, Sec. 30).

:RECQMMENDATION: RETAIN PERMAMNENTLY. TRAKSFER TO THE RALL OF RECORDSY -
' ALL VOLUMES PRIOR TO 1850. ’

COURT PAPERS

Guantity: 1764 document files; 232 flat file drawers
Size: ‘Legal

Dates: 1856-1867, 1872... :

File Arr.t C(Chronological by case number

The Court Papers are original papers in proceedings of the court
end conti:a all or some of the following: Bonds, appeals, habeas coi
I pus csses, foreign trials and judgments, indictments, warrants, ordexs
. _ for witnesses, summonses, recognizances, receipts for prisoners, trarls-
cripts of records of cases removed from other courts, and typewritter
Stranscripts of court testimony. ' ’

RECOMMENDATION: RETAIN PERMANERTLY.

APPEAL DOCKET

Quantity: € vols, . . )
Size: 17" x 12" x 2" o ) '
Dates: 1064-13567, 1882,.. ' ' '
File Arr.: llumerical by case number
Index: Alphabetical by defendant

This is the docket record of criminal cases appealed from magise
trates' courts, glving case number, name of deiendant, dace commnitted,
name of magistrate, nature of cnarge, date reviewed, recommitted or
released, name of judge, and verdict or disposition. ’

-RECOMMENDATION: KRETAIN PERMANENTLY.

bﬁ/// BASTARDY INFORMATION DOCTKET
Quantity: 51 vols.

Size: 21" x 18" x 3"

Dates: 194C...
. File Arr,: Xumerical by case number
‘ lbicas Alphabetical by defendant

This item is a docket record of proceedings in bastardy, giving
name of defendent, cese nusber, “Zate, proceedings in the case, nanes
of prosecuting witnesses, and disposition,

RECOMMENDATION: RETAIN PERMANENTLY.

{continued)
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates,”and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

e

DEFECTIVE DELINQUENT DOCKET

Quantity: 1 vol.

Size: 9" x 14" x 3"

Datess 1963...

File Arr.: Chronological by case number
Index: Alphabetical by defendant

Code of Maryland, 1957 edition as amended, Art. 31B), giving defen-
dant's name, judge, charge, sentence, indictinent docket number and
folio, and docket entries of proceedings.

RECOMMEUDATION: RETAIN PERMANENTLY.

DOMESTIC INFORMATION DOCKET

Quantity: 34 vols.

Size: 21" x 18" x 3*

Pates: 1931.-0

File Arr.: Rumerical by case number
Index: Alphabetical by defendant

glving name of defendant, case number, date, proceedings in the case,
names of prosecuting witnesses, and disposition,

RECOMMEEDATION: RETAIN PERMANENTLY.

EXTRADITION DOCKET

Cuantity: 2 vols.

Size: 17" x 14" x 2%

Dates: 1%40...

File Arr.: Chronological by case number
" Indext Alphabetical by defendant

This is 2 brief rcuoiv of extradition cases, giving name of de-

disposition, delivering and receiving officer. :
RECOMMENDATION: RETAIN PERMANEKTLY.

INDICTMENT DOCKET

Quantity: 219 volumes

Size: 24" x 17" x 4"

Dates: 1853...

File Arr.: DMNumerical by case number
Index: Alphabetical by defendant

This is & docket entry of procecedings in criminal cases, giving
names of defendant and attorney, case number, nature of charge, pro-

ceedings in the case, verdict, sentence or fine, and prosecuting
wiltnesses.

RECOMMENDATION:  RETAIN PERMANENTLY.

This docket is a brief record of defective delinquents (Annotated

This record is a docket entry of proceedings in domestic relations,

fendent, date charged, charge, demanding state, hearing judge, waiver

(continued)
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5. Descnphon of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote inclusive dates, and quantity
(cubic or linear feet) ‘Show recommended retention peériod.

6. Recommendation
of Hall of Records
and Board of Public
Works. :

9

11

12

v

10 L//POLICE REPORT

"

/RECOGNIZANCE DOCKET

{POST-CONVICTION DOCKET -

Quantity: 1 volume

Siza: 21" x 17® x 2" Dates: 1958...
File Arr.: DNumerical by case number
Index: Alphabetical by defendant

This series consists of docket entries of plesdings filed by con-

[(1957 edition as amended, Art. 27, Item 645A), giving the names of
the plaintiff ond attorney, the date and number of the indictment.
Kate of docket entries, and proceedings in the case.

RECOMMENDATION: RETAIN PERMANENTLY.

K |
/

Quantity: 63 vols.

Sizer 12" x 10" x 2

Datest 1899...

File Arr.: Chronological by date of repott
Index: Alphabetical by defendant

This series is a docket record of proceedingé before police magis~

trates, giving date, name of defendant, nature of chavge, name of
magistrate, and disposition,

RECOM&ENDATION! RETAIN PERMANENTLY.

#Roammu AND PAROLE DOCKET

Quantity: - 9 vols.

Size: 21" x 17" x 3¢

Dates: 1901...

File Arr.: Chronological by case number
Index: Alphabetical by defendant

"This docket i8 & record nf criminals freed on parole bond, giving
name of offender, nature of crime, name of recognlzor, case number,

and property pledged.
RECOMMENDATION: RETAIN PERMANENTLY.

Quantity' 59 vels. .

Size: 20" x 15" x 3¢

Dates: 1870... ' ‘

File Arr.: C(hronological by case number
Index: Alphabetical by defendant

This docket 18 o record of recognizances in criminal cases, giving

hame of defendant, nature of crime, case number, .date, amount of bond,|
hnd name of recognizor.

RECOMMENDATION: ~RETAIN PERMARENTLY,

(continued)

victed persons, under the provisions of the Annotated Code of Marylang,

Klate, amount of bond, sentence, period of parole, condition of parole.

| PR
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5. Description of Records -

4 6. Recommendation
. Describe records accurately. Include title, form number, size of documents, of Hall of Records
q;em work or activity to which the records relate, inclusive dates,- and quantity and Board of Public
o. (cubic or linear feet). Show recommended retention period. Works.
13 IRECOGNILZANCE PAPERS

*/

15

16

P
Size: Legal - _ _
Dates: 1£98... | . . .' :

File Arr.: Numeriocal.by case number
Indext In Recocnizanue Docket (Item 12)

J/// Quantity: 237 document filea

These are original papers in rccognizances, recorded in the Recog-

'nicance Docket (ILtem 12),

EECQMMENDATION: RETAIN FOR TWENTY-FIVE WEARS, THEN DESTROY..

. -
PAROLE RECOGNIZANCE . = _ o

Quantity: . 192 document files

Size: Legal

Dates: 1910...

File Arr.: HNumerical by case number
Index: In Parole Docket (Item 11)

This record consists of orlginal papers in parole recognizances,
recorded in Parole (Probation) Docket (Item 11), 1910 1922, and in
Recognizance Docket (Item 12) 1922...

RECOMMENDATION: RETAIN TWENTY-FIVE YEARS, THEN DESTROY.

|sPECIAL DOCKET

s

// -+ Quantity: 12 vols..

Size: 17" x 14"™ x 2"

Dates: 1898...

File Arr.: Chronological by case number
Index: Alphabetical by defendant

in the State's Attorney's office, giving the case number, date f£iled)]
name of defendant, nature of charge, names of witnesses, and dispo-
sition of the case,

RECOMMENDATION: RETAIN FOR TWENTY-FIVE YEARS, THEN DESTQOY.

TRIAL DOCKET

Quantity: 189 vols.

Size: 15" x 12% x 2"

Dates: 1870-1873, 1882-1833, 1890...

File Arr.: lumerical by case number (Copies in Indictment Docket,
Index: Alphabetical by name of defendant

- This is a docket entry of proceedings at criminal trials, giving

i /‘date, name of presiding judge, case number, names of defendant and

attorney, nature of charge, whether tried before court or jury, plea,
verdict, .and sentence or fine. This information is also copied into
the Indictment Docket (Item 8}, which is preserved permanently.

RECOMMENDATION: RETAIN FOR.THREE YEAKS, THEN DESTROY.

This ftem is a docket record of proceedings in cases originating i

Item 8)




" FORM HR-RM 1A

T60) RL (“KT FOR RECORDS RETENTION SCH /"LE
_Hnll of Records

Commission .

8

r . [ Wa) 1= .y . . Tilas o o

(Continuation Sheet)

J T amas s
SCHEDULE 4.:18

PAGE
No. 6

4,
‘l' Item
~ No.

5. Description of Records
Describe records occurotely Include title, form number, size of documents,
work or activity to which the records relote inclusive dctes and quonhty
{cubic or linear feet). Show recommended retention périod.

6. Recommendation
of Hall of Records
and Board of Public
Works.

19

20

P
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17 JUDGE'S TRIAL DOCKET
_(//// Quantity: 189 vols.

Size: 15" x 12" x 2% _ o .
Dates: 1870-1873, '1882-83, 1890.,.. - i
File Arr.: DNumerical by case number o
-Index: ‘Alphabetical by name of defendant

This record is the docket entry of proceedings at criminal trials
for use of the judge, giving date, name of the presiding judge, case
humbexr, names of defendant and attorney, nature of charge, whether
tried before court or jury, plea, verdict, and sentence or fine.
This record, a duplicate of the Trial Docket (ILtem 16),- contains the
sentence in the judge’s handwriting.

RECOMMENDATION: RETAIN PERMANENTLY.

GRAND JURY DOCKET ) - §

Quantity: 305 vols,

Size: 15" x 12% x 3%

Dates: 1868...

File Arx,: Numerical by case number

This is a brief record of cases heard by the grand jury, giving
date filed, name of defendant, date of offence, whether in jail or
released on bond, nature of charge, name of complainant, date of con-

nuance, dismissal, presentment or indictment,

(;//RECOMMENDATIOJ: RETAIN FOR TWENTY YEARS, THEN LESTROY.

GRAND JURY BLOTTER'

Quantity: 63 vols,

Size: 14" x 12" x 2¢
Dates: 1900...

File Arr.: Chronological

" This is a record of cases heard by the-grand jury; glving case
hwumber, name of defendant, nature of charge, and whether presented
continued or ignored.

This docket contains cases originating in the State®s Attorney's
pffice and subsequently docketed in the Indictment Docket (Item 8).

RECOMMENDATION: RETAIN FOR FIFTEEN YEARS, THEN DESTROY.

CERTIFICATES TO THE GRAND JURY FROM THE JUDGES OF ELECTIORS

Quantity: 48 vols.

Size: 9" x 14" x 2¢

Dates: 1868-1901

File Arr,. Chronological by date of election
Annual Accumulation: Discontinued -

The election returns are the certification by judges of election
to the grand jury that no violation of the provisions of the constitut

ion

or of any law pertaining to elections was committed, giving type of

(continued)
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23

File

Size:

Size:
Dates:

GENERAL CORRESPONDELCE FILE a

Quantity: 32 cu. ft.
Size:

S ' |
Datess 1930... n . -

This file contains general correspondence of the clerk relating to
the functions and duties of the court.

legal or administrative value to the operation of the office should
be retained un;il such value ceases.

RECOMMENDATION?

CASH RECEIPTS AND DISBURSEMENTS JOURNAL o . a
Quantity: 15 vols. L :

Dates:
File Arrx.t

This journal is a record of cash receipﬁs and disbursements.

Re=-
ceipts give date, source and amount; disbursements give date, name
of payee, check number, amount and purpose. This is the final book
of entry. - '

RECOMMENDATION:

GRAND JURY WITNESS BOOK
Quantity: 150 vols.

File Arr.:

This book is a record of witnesses testifying before the grand
jury, gfving date and name of witness.

This informatjon also appearq
on the indictments in Court Papers (Item 2).
RECOMMENDATION:

Legal

Arr.: Alphabetical. by subject
Material having continuing

- RETAIN FOR THREE YEARS, THEN DESTROY. -

15" x 13" x 27
1921...

‘ Chronological by date of entry.

>
0

RETAIN PERMANENTLY.

16" x 12" x 27
1911...

Alphabetical by name of witness

\

RETAIN FOR THREE YEARS, THEN DESTROY.

PAGE
No. 7
/ 5. Description of Records 6. Recommendation

4. Describe records accurately. Include title, form number, size of documents of Hall of Records
Item work or activity to which the records relate, inclusive dates,- and quantity and Board of Public

.\lo. {cubic or linear feet). Show recommended retention period. Works.
20 election and date, signature of judge,.oath'before justice of the

(cont.Dpeoace, and signature of justice of the peaca.
RECOMMENDATION: DESTROY ACCUMULATION
21
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